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1. IMosicHuTEILHAA 3AIMCKA

1.1. Heanb u 320294 AUCHUILIHHBI

[lenp AMCUMIIMHBI - W3YYCHHE TEOPETHUECKUX MPOOJIeM H TPUKIAAHBIX AaCICKTOB
CTaHJIapTH3AIMH IOKYMEHTAIMOHHOT0 o0ecrieueHus ynpasieHus (nainee J10Y).

3amaun ITUCHHUILIMHEL:

- M3yYeHUE OCHOBHBIX MOHITHH, MCIOJB3YEMbIX MPH MPOBEACHHH PabOT MO CTaHIAapTU3aluu chepsl

HOY;

- u3yueHue ucropuu cranaapruzanuu OV B Poccun;
- U3y4Y€HHE HOPMATHBHO-TIPABOBBIX OCHOB cTaHaapTuzanuu J0V;
- u3ydeHue WH(POPMAIMOHHBIX CHCTEM WU OCHOBHBIX HH(OPMALMOHHBIX PECYPCOB, MCIOIb3YEMBIX
IIPU OpraHU3aLMK U IpOBeeHUH padoT 1o crangaptuzanuu 10V,

- U3y4YeHHE CTaHIApTOB, peryupyromux chepy JOY B PO.

1.2. IlepeyeHb NJIAHUPYEMBIX Pe3yJILTATOB 00y4YeHHUsI 10 TUCHMIJINHE, COOTHECEHHBIX €
HHIUKATOPAMH JOCTUKEHUS] KOMIIeTeH i

Komnerenuus
(K01 1 HAMEHOBAHUE)

NHaukaTopbl KOMIETEeH U
(Kol 1 HAMEHOBAHUE)

Pe3yabTarhl 00yueHust

IIK-1 Crioco6HOCTH
HPUMCHSTh HAYIHO-
METOJIUYECKHE OCHOBBI
JIOKyMEHTOBE/ICHHS U
apXMBOBE/ICHUS B
npodeccuoHaIbHOH chepe

IIK-1.1 3naeT npuHIUIIB 1
HAYYHBIC METO/IbI OpPTraHU3aAINN
XpaHEHHs, KOMILUICKTOBAHUS,
ydeTra ¥ HCIIOIb30BaHUS
apXUBHBIX JJOKYMCHTOB Ha
Pa3ITUYHBIX HOCHTEIISX

3HaTh: OCHOBHBIE 3Tallbl U 3aKOHOMEPHOCTH
UCTOPUYECKOI0 Pa3BUTHUS POCCUICKOTO
o0111ecTBa U TOCYJapCTBa; OCHOBHBIE
METO/Ibl U CPEJCTBA MPOBEACHUS
TEOPETUYECKUX UCCIIEJOBAHUN; HCTOPHUIO
CO3JIaHMSI U PA3BUTHUS MHPOPMALIMOHHBIX
TEXHOJIOTMI U KOMIIBIOTEPHON TEXHUKH,
UCIIOJIb3YEMON B JOKYMEHTAllMOHHOM
o0ecreyeHnn yIpaBieHHs U apXUBHOM
aene

YMers: IPUMEHATH MIOJTyYEHHBIE
TEOPETUYECKHE 3HAHUS JJIS PELIeHUs 3a/1a4
npodeccroHanbHON JESATEIIBHOCTH;
HCIIOJIb30BaTh  KOMIBIOTED U HHYIO
OpPraHU3aLOHHYIO TEXHUKY,
UCIIOJIB3YEMYI0 B JOKYMEHTAI[MOHHOM
o0ecreyeHnn ynpaBieHUs] B PAKTUYECKON
JeSITeNIbHOCTH

Bnagers: HaBbIKaMU MIOKCKa "
HCIIOJIb30BAHUS HCTOPUYECKON
UHpOpMaLlUu B CBOEH mHpodeccrnoHaIbHON
NESTENIbHOCTH;  HaBBIKAMU  IIPOBEICHUS
TEOPETUYECKUX HCCIEI0BAaHUN B paMKax
00pa30BaTENBLHOTO mporuecca "
JanbHEenen npodeccuoHaTbHON
NeSTeIbHOCTH; HaBBIKAMHM HCIIOJIb30BaHUS
MH(POPMAIIMOHHO-TIPABOBBIX 0a3 JaHHBIX,
cocTaBleHHs  Oubnuorpaguueckux "
apXMBHBIX  O030pOB I peEIICHUsS
MTOCTABJIEHHBIX 3aJ1ay.




1.3. MecTo cuMNJIMHBI B CTPYKTYpe 00pa3oBaTeJbHOM NPOrpaMMbl

JucuumumHa «OpraHu3alioOHHbIE OCHOBBI cTaHmaptusamuu JJOY» otHocuTcss K 4vacTu Ojoka
JUCLUIUIMH y4eOHOro 11aHa, GopMupyeMol y4acTHUKaMH 00pa30BaTe/IbHBIX OTHOLIEHUH.

Jlisi OCBOGHHUSI AMCUUIUIMHBI HEOOXOAWMBI 3HAHUS, YMEHUS M BIAJACHUSA, c(DOPMUPOBAHHBIE B XOJI€
U3Y4YCHMs]  CIEAYIOIUMX  JUCLHMIUIMH M INPOXOXKIEHUS  INPaKTHK:  «/loKymMeHTOBencHuE»,
«ApxuBoBenieHHe», «Opranu3anus 1 TEXHOJIOTUS TOKYMEHTAIIMOHHOTO 00ECIICUeHUs YIIPABICHUS.

B pe3ynbpTare ocBOEHMs TUCHUILIMHBI (POPMHUPYIOTCS 3HAHUS, YMEHUSI U BJIA/IEHUS, HEOOXOJUMBIE /IS
U3Y4YEHMsI CIEAYIOMX JUCLMILUIMH M MPOXOXKIAEHUS NpakTUK: «CTaHmapTU3alus apXUBHOIO JENa»,
«YTIpaBlIeHHE U DKOHOMHUKA XPaHEHUS JOKYMEHTOBY.

2. CTpyKTYypa AMCHMIIJIHHBI
OO6mmas TpyA0EMKOCTh TUCIUTUIHNHBI cocTaBiseT 3 3.€., 108 akagemMuueckux 4acos.

CTpyKTypa AMCIMILIMHBI JIs1 04HOH GopMbI 00y4eHHs

OO0pvemM pucuUIIMHBL B (popMe KOHTAKTHOM paboThl OOydarOHMXCsl C MeJarorn4ecKuMu
paboTHUKaMu W (WJIM) JMIIAaMH, TPUBJICKAEMBIMH K pealu3aliii 00pa3oBaTEeIbHON MPOrpaMMbl Ha
UHBIX YCIIOBUSIX, TP ITPOBEACHUH YUEOHBIX 3aHATHI:

Cemectp | Tum yuyeOHBIX 3aHITUH KomuuectBo
4acoB
5 Jlekun 24
5 CemuHapbl/J1a00paTOpHBIE PaOOTHI 36
Bcero: 60

O0BeM TuCIMITIHHEI B (popMe caMOCTOSTEIbHON paboThl o0yyaromuxcs cocraisier 30
aKaJeMHUYECKUX YaCOB, KOHTPOJIb — 18 4acos.

3. Coep:xaHue AUCHUILIMHBI

Ne | HammeHoBaHue pasnena Copepxanue
AUCHUTINHBI
1. | BBenenue [Ipenmer, conepxanue U 3aa4ya Kypca.
Ponp kypca. Mecro Kypca cpemum  Ipyrux
HN3Yy4aCMbIX JUCIIUITIINH. ITonsTHs

«CTaHAaPTU3ALUD» U KyHU(DUKALU.
0O0630p UCTOYHUKOB U JIUTEPATYPHI 10 TEME.

2. | Pazgen 1. Hcrtopus Ponp I'maBapxuBa ®m  MOCKOBCKOIO
cranaaprusanuu J10Y roCy1apCTBEHHOI'0 UCTOPUKO-apXUBHOI'O MHCTUTYTA
B pEIICHHH BOIPOCOB OTPACIEBON YHU(UKALUU
JIOKYMEHTOB. BenomcrenHas yHUpUKaLUS
nokymMeHToB B 1920-x 1. BBeneHue eauHBIX
YYETHBIX bopm, nepeuHei JIOKYMEHTOB,
yHubukauuu  onucanuss B 1930-e  roxsl
Cranpapruzauus JI0OY B 1960-80-e rr. CrangapTsl
cucrempl  YCJ. EI'CH, TI'CHOY, tunosasa
MHCTPYKLHUs, ITpaBwiIa JaenonpoussBoactsa B POVB
U Jpyrue HopMaTuBHbIE AOKyMeHTHI 1o JIOY u ux
BIUsHUE Ha cTanaaptusanuio J[0Y B PO.
Knaccubukanus  kak  cocTaBHasi  4acTb




cranpapruzaun JIOY. Knaccudukaroper TOCHU u
METO/IbI KJaccuukanum nHdopmaruu.
Cranpapruzanus JJOY B 1990 rr.

Pa3znen 2. Opranusauusi cucTeMbl
cranjaapruzauuu B Poccuiickoit
Denepanun

Hcropusi cTaHOBJIEHUS U PA3BUTUSI CUCTEMbI
crangaptu3auuu B PO.

XapakTepucTuka 3aKOHO/IATEIbHBIX,
HOPMAaTUBHO-TIPABOBBIX aKTOB, HOPMAaTUBHO-
METOJAMYECKUX  JIOKYMEHTOB ¥  CTaHJapTOB,

pEerJaMeHTUPYIOMIUX TPOLECChl CTaHAAPTH3ALUU B
Poccuiickoit denepanumu.

Opransl cTaHzapTH3alUUd U cepTUdUKALNU
Poccuiickoit @enepaunuu: PocrtexperyiaupoBaHue
(I'occrangapt Poccun), Crannmaptuadopm
(BHUMCranpaptuzauun), BUHUTHY, BHUNMAIL
u apyrue. VIx uapopMaimoHHbIE peCypCHl.

HopmaTtuBHBIE NOKYMEHTBI U CTaHAAPTHI,
periaMeHTHpYIOIUe MpoLecCchl  pa3paboTKu U
BHEJpeHus craHpaptoB B P®. Oprawbel u

CTPYKTYPbI, YHACTBYIOIIUC B 3TOM IIPOLECCEC.

Paznen 3. VYuuduxkanusas wu
CTAaHJAPTH3ALMS
AOKYMEHTOBeI4eCKHX TEPMHHOB.

TepMUHOJIOTUS OCHOBHBIX ITOHATHM B JAHHOU
cdepe u ee sBomonus. Hayunsie nuckyccun 1920-x
IT.  3aKpelUIeHWE  OCHOBHBIX  IIOHATUH B
HOPMAaTUBHBIX JOKyMeHTax oTpaciu B 1930-70-e rr.
YHubukanus 10KyMEeHTOBEAUYECKONH TEPMHUHOIOTHH.
I'OCT P 51141 -98 «J/lokyMeHTOBeAEHUE W
apxuBHoe neno. Tepmunsl u onpenenenus». 'OCT
P 7.0.8-2013 «JlokyMeHTOBeJlEHUE U apPXUBHOE
neno. Tepmunel u  omnpeneneHus». [lonsaTus
«J1eJIONPOU3BOJICTBOY, «JIOKyMEHTAllMOHHOE
oOecrieyeHue YIPAaBICHU», «yIIpaBJIEHUE
JTOKyMeHTaMu». [IOHATHS «OATMHHUKY», «KOIUS»,
«opuruHam» TepMHUHOIOrUs, UCIIONb3yeMas B cdepe
JOVY, BxitoYeHHast B CTaHJAPThI APYTUX OTpaciei.
TepMUHBI  «IOKYMEHT»,  «JOKYMEHTHPOBAHHAs
uH(popMaus», «o(uuanbHbIN JIOKYMEHTY,
«CIyX’eOHBIH JOKYMEHT, «3alUCh» U JIp.

0630p MIPaBOBBIX u HOPMAaTHBHBIX
JOKYMEHTOB, COJEpKAaIUX OCHOBOIOJArarIlue
JTIOKYMEHTOBEYECKHE  TEPMUHBI. O63z0p wm
COIOCTAaBJICHUE OCHOBHBIX JIOKYMEHTOBEIYECKUX
TEPMHHOB B OTEUECTBEHHBIX M MEXIYHaPOIHBIX
CTaH/IapTOB.

Paszpen 4. VYHupuxkanusa wu YHu}uKkanus J0KyMEHTOB Ha TPaJAULMOHHBIX
CTAaHJAAPTHU3AUSA JOKYMEHTOB Ha | HocuTemsix. Cranmaptuzamuss ¢ yHUPUKaus
Pa3IHYHBIX HOCHTEJIAX U | YIIPAaBIIEHYECKUX  JIOKYMEHTOB. JlelcTByromue
TEXHOJIOTHH padoThl ¢ HUMH. I'OCTer B obmactu JIOY 11 1OKYMEHTOB Ha
TpaJIuLMOHHBIX  Hocurensax.  CraHmapTel  Ha
«YHU(UUIMPOBAaHHBIE CHCTEMBI JOKYMEHTAI[I»
(IoCT P 6. - 2003). I'OCT P 6.30-2003




«YHUOUIMPOBAHHBIE  CUCTEMbI  JIOKyMEHTAIIHH.
VHuUUUpoBaHHAs  CHCTEMa  OpPraHU3alMOHHO-
pacropsauTeNbHON JOKyMeHTauu. TpeboBaHuS K
O(OPMIICHHIO JOKYMEHTOB» U €ro 3BOJIIOLMSL.
IIpaBoBBIE u HOPMAaTUBHO-METOJIUYECKUE
JIOKYMEHTHI 110 TEME.

[lonsTHe  «IOKyMEHTBI Ha  MAaIUIWHHBIX
HocuTemsax». CTaHnapTu3anus NpoLECCOB CO3AAHUS
JIOKyMEHTOB Ha MAIIMHHBIX HOcUTENsIX. OCHOBHBIE

CTaHIapThl, PErNIaMCHTUPYIOIIHNE BOIIPOCHI
CO3JaHusd M HCIIOJb30BaHUA «MAIIMHOYHUTACMBIX
JAOKYMCHTOB).

ITonsatne «AJIEKTPOHHBIN JIOKYMEHTY.
CranpapTel, perlaMeHTHpyrolue  paboty ¢
DIIEKTPOHHBIMH ~ JOKYMEHTaMH  (IpaBWwiIa  HX
CO3J1aHMsl, UCIOJIb30BaHUs, BONPOCHl OLU(POBKU U
T.1.). Cranmaptel Ha ¢opMarbl DIEKTPOHHBIX
JIOKYMEHTOB. [TpaBoBBIE u HOPMAaTUBHO-
METOAMYECKHE JOKYMEHTHI [0 TEME.

Pazpen S. Cranpapruszaumus B
ods1acTax, cMe:kHbIX ¢ JIOY.

TepMUHOJIOTHYECKHE CTaHIAPThl  CMEKHBIX
obnacreil. CraHmapTbl Ha aBTOMATH3UPOBAHHBIM
cucrtembl ynpasienus (I'OCT 25.702-85; T'OCT
34.03-90; TOCT 34.601-90; T'OCT 35.003-90).
CoBpeMeHHBIE ~ CHCNH(PUKAIMA  HA  CHCTEMBI
AIIEKTPOHHOTO JTOKYyMeHTooOopoTa. CTaHmapThl Ha
Oymary Juisi JIOKYMEHTOB ¥ HWHBIC HOCHUTEIN
uHpopmanuu. CTaHAApTHl CHUCTEMbI MEHEIKMEHTa
kagectBa (I'OCT P MCO 9000-2008; TOCT P UCO
9001-2008 wu gap.). CraHmapTel Ha CHUCTEMBI
VOpaBIeHUs  JIOKyMEHTaMH  (MEXIyHApPOIHBIC
crangaptel UCO cepun 30300) u cneuuduka ux
BHeApeHus B Poccun. CtannmapTsl MHBIX oOJacTei,
cMexHBIX ¢ JJOY.

Paznen 6. Cranpapruzanusa A0Y
HAa COBPEMEHHOM JTare.

HopmatuBHBIE JOKYMEHTBI M  CTaHIAPTHI,
perJaMeHTUpYIOIIME IpoLecchl  pa3paboTKu U
BHeApeHusa cranpaproB JIOY B P®. Cucrema
CTaHJapTOB MO HH(OpManUH, OUOINOTEUHOMY U
uzaarensckomy aeiay (CUBU).

Opranel M CTPYKTYypbl, Yy4YacTBYIOUIME B
mpouecce  cranaaptuzamuu  JJOY B PO.
Poccranagpatr/TK 191 «HayuHo-TexHuueckas
uHpopManus, OUOIMOTEUHOE U U3/IaTENTLCKOE JIENI0N»
(BUHUTHN). Poccrananapt/TK I91/TIK 4
«Ymupasinenue  JnokymeHtauuenn» (BHUMUIA).
Poccrananapt/TK 459/TIK 6 <« Ku3HEHHBIA ITHKI
AIIEKTPOHHOTO JOKYMEHTO000pOTa» (30C).
Poccrananapt/TK 076 «Cucrempl MEHEIKMEHTa»
(BHUUC). Ux pa3paboTkwu.

OO1iecTBEHHBIE OpraHU3allii, y4YacTBYIOIINE
B nipouecce craggaptuzauuu J10Y B PO.




HamumonaneHble CTaHIApThl M POCCHICKHE
AQHAJOTM  MEXKIYyHapOOHBIX  CTAaHJAPTOB IO
YIOPaBICHUIO JIOKYMEHTAIMeH, HCIIOIb3yEMbIE B
JOY Ha coBpeMEeHHOM 3Tarne.

4. O0pa3oBaTe/ibHbIE TEXHOJIOTHH

Jis  mpoBeneHUss  y4eOHBIX 3aHATUH 1O  JUCIHHUIUIMHE  HUCHOJB3YIOTCS — Pa3IMYHBIC
oOpa3oBarenbHble TeXHOJOruU. [ opranuzanuu y4eOHOro Mpolecca MOXKET OBbITh HCIOJIb30BaHO
ANEKTPOHHOE 00ydeHne U (MJIH) JUCTAHIIMOHHBIE 00Pa30BaTEIbHBIC TEXHOIOTHH.

5. OneHka NJIAHHPYEMBIX Pe3yJIbTATOB 00y4eHus!

5.1 Cucrema oneHUBaHUSs
Texymuid KOHTPOJb OCYIIECTBISETCS B BHUJIE OLIEHOK KOHTPOJBHOM paOOThl M BBINOJIHEHUS
3aJJaHUi Ha MpPaKTUYeCKUX 3aHATUAX. KoHTposbHas paboTa MpOBOAMTCSA HA MEPBOM IMPAKTHYECKOM
3aHSATHH, BBIBISIET TOTOBHOCTh CTYACHTOB K MPAKTHYECKOH pabdore m omenuBaercs 10 20 6amios.
MaxkcumasnbHast OLIeHKA BBIMOJIHEHUS Ka)KI0ro MPAaKTU4ecKoro 3anatus — 10 6amos.
[TpomMeXyTOUHBI KOHTPOJIb 3HAHWN MPOBOAUTCS B (hOpME MTOTOBOW KOHTPOJBHOH paboTHI,
BKJIFOYAIOIEH TEOpETUUYECKHE BOMPOCH U MPAKTUUECKOE 3aJJaHKe, U olleHnBaeTcs 10 40 6aios.

dopma KOHTPOIIS Makc. Konu4yecTBo 0aJiioB
3a ogny pabdoty| Bcero
Tekymuit KOHTPOJIb:
- orpoc 5 6amioB 20 6amoB
-pedepar 20 GamtoB 20 6amioB
- KOHTpOJIbHas paboTa 20 6annos 20 6amnoB
[TpomexyTouHast aTTecTanus 40 6annos
(aKx3ameH)
Htoro 3a cemecTp (AMCUUILIUHY) 100 GannoB

[TonmyueHHBII COBOKYIHBIN PE3yIbTAaT KOHBEPTUPYETCS B TPAAUIIMOHHYIO KAy OLICHOK M B IIKAITY
otieHoK EBporeiickoii cucreMsl nepeHoca u HakorieHus: KpenutoB (European Credit Transfer System;
nanee — ECTS) B cOOTBETCTBUM C TaOIHIICH:

100-6ammpHast mkana | TpagunuoHHAs IIKajia [Mkama ECTS
95100 A

8394 OTJINYHO B

68 — 82 XOpOIIIO 324TEHO C

56 — 67 D

50 55 yIOBJICTBOPUTEIIHHO E

20-49 FX

0_19 HEY/IOBJICTBOPUTEIHLHO HE 3a4TEHO F

5.2.KpI/ITepI/II/I BBICTABJICHUA OLICHKHU 110 JUCLHMITIIINHC




Banael/
HIxanaa
ECTS

OneHka mo
JUCHUILIMHE

Kpurtepun oneHkn pe3yabTaToB 00y4eHUs 10
AUCHMILIAHE

100-83/
AB

«3a4YTCHO»

BricTaBnsiercs o0yyaromiemycsi, €Cii OH TTyO0KO U
IIPOYHO YCBOWJI TEOPETUYECKUN U NIPAKTUYECKUI
MaTepuai, MOXeT IPOJEMOHCTPUPOBATh 3TO HA 3aHATUSIX
U B XOJI€ IPOMEKYTOYHON aTTECTALIUU.

OO0yuJaromuiicss HICUYEPITBIBAIOIIE U JIOTUYECKUA CTPOMHO
M3JaraeT yueOHbIi MaTepuall, yMeeT yBs3bIBaTh TEOPHUIO C
MIPAKTUKOM, CIIpaBIISIETCA C peUICHUEM 3ajad
npo¢ecCHOHATLHON HANPaBIEHHOCTH BHICOKOTO YPOBHS
CJI0KHOCTH, MPAaBUILHO OOOCHOBBIBACT MPUHSTHIC
peLIeHus.

CB0OOIHO OPUEHTHPYETCS B y4eOHOH U
npoeCCUOHATILHOM JITepaType.

OneHka 0 JUCLUIUIMHE BBICTABIISIOTCS 00Y4aIOIEMYCs C
YYETOM PE3YIbTATOB TEKYLIEH U POMEKYTOYHON
aTTECTALUN.

Komnerenuu, 3akpeni€HHuble 3a AUCUUTIIMHOM,
c(OpPMHPOBAHBI HA YPOBHE — «BBICOKHI.

82-68/

«3a4YTCHO»

BricTaBisiercs o0yuaromemMycs, €Cii OH 3HaeT
TEOPETHYECKUHN U MPAKTUYECKUI MaTepuall, FPAMOTHO U
II0 CYIIECTBY M3J1araeT ero Ha 3aHATUAX U B XOJIe
MIPOMEKYTOYHON aTTECTALNH, HE AOITyCKast
CYILLECTBEHHBIX HETOUHOCTEH.

OOyyaromuiics MpaBUJIbHO IPUMEHSAET TEOPETHUUECKHE
II0JIO’KEHHUS IIPU PEILICHNN IPAKTUYECKUX 3a1a4
npoeCCHOHATTLHON HANPaBIEHHOCTH Pa3HOTO YPOBHS
CJIO’KHOCTH, BJIa/Ie€T HEOOXOJUMBIMH ISl TOTO
HaBBIKAMH U IPUEMAMH.

JIOCTaTOuHO XOPOIIO OPUEHTHPYETCS B yUeOHOH U
npodeccnoHanbHOM TUTEpaType.

OneHka 1Mo JUCHHUIUIMHE BBICTABISAIOTCS 00YYar0OEMyCs C
Y4ETOM pE3yIbTaTOB TEKYIIEH U IIPOMEKYTOUHOU
aTTeCTaluu.

Komniereniuu, 3aKkpeni€éHnble 3a JUCUUTILIMHOM,
c(OPMHPOBAHBI HA YPOBHE — «XOPOIIUM».

67-50/
D,E

«3a4YTCHO»

BricraBnsiercst o0yuaromemMycs, eciu OH 3HaeT Ha 6a30BOM
YPOBHE TEOPETUUECKUI U IIPAKTUYECKUN MaTepual,
JIOTTYCKaeT OT/JENIbHbIE OMIMOKH MPH €T0 U3JI0KEHNUHU Ha
3aHATUAX U B XOJ€ IIPOMEKYTOYHOU aTTECTALIUH.
OOyuaromuiics UCIBITHIBAET ONPEICIEHHbBIE 3aTPYAHEHUS
B IPUMEHEHHUH TEOPETUYECKUX ITOJI0KEHHUN IIPU PELICHUN
MPaKTUYECKHUX 3a]a4 MpodeccnoHanbHOM
HAIIPaBJIEHHOCTH CTAHAAPTHOIO YPOBHS CII0KHOCTH,
BJIaJieeT HEOOXOUMBIMU JI1 TOT0 6a30BBIMU HAaBbIKAMU
U IpUEMaMU.

JleMOHCTpUpYEeT JOCTaTOUHBIM ypOBEHb 3HAHUS yUueOHOU
JIUTEPATYyPHhI 110 TUCLUIIINHE.

OneHka no JUCHUILIMHE BBICTABIISIOTCS 00yyaroiemMycs ¢
y4E€TOM PE3YJIBTATOB TEKYIIEH U MPOMEKYTOUHOU
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Banasl/ Onenka mo Kpurtepun oneHkn pe3yabTaToB 00y4eHUs 10
Ikana AUCHMILIAHE AUCHMILIAHE
ECTS

aTTeCTalluH.

Komnereniuu, 3aKkpeniénnbie 3a JUCUUILIMHON,
c(hOpMHUPOBAHBI HA YPOBHE — «IOCTATOYHBIN».

49-0/ BricTaBnsercst o0yuaromnemycs, CiId OH He 3HaeT Ha
F.EX HE 3a4TEHO 0a30BOM ypOBHE TEOPETUYECKHIA U TPAKTUIECKUI
MaTepHall, J1oMyckaeT rpyoble oMOKU IpU ero
M3JI0KEHUU Ha 3aHATHUIX U B X0J1€ IPOMEKYTOUHON
aTTECTaLlUN.

OOyu4aronuiicst UCTIBITHIBACT CEPhE3HBIC 3aTPYAHEHUS B
IIPUMEHEHUH TEOPETUYECKUX TI0JI0KEHUH IIPU PELICHUH
MPAaKTUYECKHX 3a/1a4 MPO(eCCHOHATTEHON
HaIIPaBJICHHOCTH CTaHAAPTHOIO YPOBHS CJII0KHOCTH, HE
BJIa/1e€T HEOOXOUMBIMU JI1 TOTO HaBbIKAMU U
MpUEMaMHU.

JleMoHCTpHpYET (pparMEeHTapHbIC 3HAHUS YIeOHOMH
JIUTEPATYyPHI 110 TUCLUIIIMHE.

OneHka no JUCHUILIMHE BBICTABISAIOTCS 00ydarolemMycs ¢
Y4YETOM PE3yIbTATOB TEKYLIEH U POMEKYTOYHON
aTTeCTaluu.

KomMmnereHiumn Ha ypoBHE «JOCTaTOUYHBIN», 3aKPEIUIEHHBIC
3a AMCUMIUIMHOW, HE COPMHUPOBAHBI.

5.3. OueHo4nble cpeAcTBa (MaTepuaJbl) A/ TEKYIero KOHTPOJISA yCIeBaeMOCTH,
NPOMEKYTOYHOM aTTeCTALMH 00Y4YaKOIINXCS 10 AUCHHILINHE

IIpumepnas TeMmaTuka pedepatos (TeMbl AJ15 3cce)

. 3HaYeHHUEe U POJIb CTAHJAPTU3ALMH [Tl TOKYMEHTAllMOHHOTO 00ecnieYeH s yIpaBIeHUs

. OCHOBHBIE 3Talbl Pa3BUTHA CTaHAApTH3aMU B cepe JJOY

. HopmaTtuBHO-ipaBoBO€ 0OecnieueHne craniapTusamnuu B PO.

. Opranuzanus cuctemsl cTanaapTu3anuu B PO

. OCHOBHBIE OpPTaHbl U CTPYKTYpPBI CUCTEMBI CTaHAapTU3anuu B PO

. Ctpyktypsl PoctrexperynupoBaHusi, BOBIEUEHHBIE B Mpoliecc cranaapTuzanuu cgepsl J0OY.

. @opMuUpOBaHUE U pa3BUTHE CUCTEMBI CTaHIapPTOB, UCHIONB3YyeMBIX B JJOVY.

. YHu(uUKanus 1 craiaaptuszanus repmutonoruu JOVY.

. CTannapTsl, peryiaupytomie paboTy ¢ JOKyMEHTaMH Ha MalllMHHBIX HOCUTENAX. McTopust coznanus
U aHaJIn3.

10. CoBpemMeHHbIe cTaHAapThl, IpuMeHsemble B chepe OY.

11. HauuoHanbHblE CTaHAAPTHl AHAJIOTUM  MEXKIYHAPOAHBIX CTaHAAPTOB IO  YIPABJICHHUIO
JTIOKYMEHTAIUEH.

12. Ponrs BHUUJIA/I B Bo3poxkaenun crangaptusanuu chepsl JOY.

03N LN kW~

Ne)

KOHTpOJ’ILHLIe BOIIPOCHI AJIAl aTTECTALIUU IO UTOraM OCBOCHUSA THUCHUIIJIMHDBI:

1. 3nauenue u posib cranaaptusanuu st JJOY

2. OcHOBHBIE dTaMbI pa3BUTHS cTaHaapTu3anuu chepsl JOY

3. HopmaTuBHO-TIpaBOBOE OO€CTIeUeHHE CTaHAapTUu3anuu B PO.

4. O0mIas CTpyKTypa U HampaBlIeHUs AeITeIbHOCTH OCHOBHBIX OPTaHOB MO CTaHAapTU3aluu B PO.
5. O6mias xapakTeprucTUKa CTaHIapTOB, MpuMeHseMbIX B chepe 1OY.
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6. CrangapTu3anysi OCHOBHBIX JOKYMEHTOBEAUECKUX TEPMUHOB.

7. CTaHmapThl, peryaupyompe padoTy ¢ TOKyMEHTaMH Ha MalllMHHBIX HOCUTEINAX. McTopust co3nanus
U aHallu3.

8. CoBpeMeHHBIE CTaHapTHI, MpUMeHseMbie B cepe JJOY.

9. [loHATHS «TOKYMEHT», «3aMHCh», «IOKYMEHTHPOBaHHAs HH(OpMaLIKA» B CTaHIApTaX.
10. HattnoHanbHbIe CTaHIaPThI — aHAIOTH MEXAyHapoaHbIX ctanaapToB MCO.

11. TOCT P UCO 15489-1-2007 u ero 3Hauenue mia Poccuu.

12. TK 191 CUBU/] u ero posb B crannaptuzanuu JJOY B PO.

13. OtpaciieBbie TEPMUHOJIOTHYECKUE CTaHAAPTHI PD: nucTopus co3maHus u pa3BUTHUS.
14. CranmapTsl Ha yHU(UITUPOBAHHBIE CUCTEMBI JJOKYMEHTAIIUH.

15.TOCT P 6.30-2003 u cBsizaHHBIE C HUM HOpMATUBHbBIE TOKYMEHTHI JJOY B PD.

6. YueOHO-MeTOAMYEeCKOe U HH(OPMANIHOHHOE 00ecrieueHne T CIUHTIITHHBI

6.1 Cnucok HCTOYHUKOB M JIUTEPATYPHI
Hemounuku
OcHosHbie

1. ®enepanbublii 3ak0oH oT 27 nekadps 2002 roga Ne 184-03 «O TeXHUYECKOM PETYIHMPOBAHUN
(B pen. 0105.04.2016) // http:www. gost.ru (pexum 10cTyna CBOOOIHBIN).

2. ®epepanbHblii 3akoH 0T 29.06.2015 Ne 162-®3 «O cranpaptuzauuu B Poccuiickoii
denepanumn» (B pea. ot 03.07.2016) // http:www. gost.ru (pesxum nocTyra cBOOOHBI).

3. TOCT P 1.12-2004 «['ocynmapctBeHHast cuctema cranaaptusauuu Poccuiickoit denepanun.
CranpnapTuzanus 1 CMeXHbIE BUJIbI AeATeNbHOCTU. TepMuHbl U onpenenenus». M.: Cranaaptuadopm,
2004.

4. TOCT P 1.2-2014. Crannaptuzanus B Poccuiickoit ®enepanuu. CtangapThl HallMUOHAJIbHBIC
Poccuiickoit ®enepauuu. IlpaBuiia pa3paOoTKu, yTBEpKAECHUS, OOHOBIEHHS M OTMEHBL. M.:
Crannmaptundopwm, 2014.

5. TOCT P UCO 15489-1-2007 «Cucrema cranaaptoB no uHopmanuu. bubmmoreunomy u
U3JaTeIbCKOMY Jielly. YTpaBieHus jokymeHtamu. Ooume tpedosanus». M.: Cranaaptundopm, 2007.

6. 'OCT P 1CO 23081-1-2008 «CUBM/I. IIpouecchl ynpapieHus: 10KyMeHTaMU. MeTaJjaHHbIE
s fokymenToB: Yacts 1. [Ipunuune». M.: Crangaptuadopm, 2008

7. TOCT P UCO 22310 — 2009 «CHUBU. PykoBOACTBO Ui pa3paOOTUYMKOB CTAHIAPTOB,
CTaHABJIMBAIOIINX TPEOOBaHU K YIPaBIESHUIO JokyMeHTamu». M.:Ctanaaptuadopm, 2009

8. I'OCT P 7.0.8.-2013 CHUBUJ. «/lenonpousBoACTBO U apXUBHOE [ei0. TepMHUHBI U
omnpenenenus». M.: Crannaptunpopm, 2013.

9. TOCT P HCO 30300-2015 «CHUBHJ. Cucremsl ympapieHus JIokymeHTamu. OOmue
MOJIOKEHMS U cioBapby. — M.: Ctanaaptuadopm, 2015

10. TOCT P HUCO 30301-2014 «Uudopmanus u mokymentamnus. Cucrema MEHEIKMEHTA
3amucei». — M.: Crangaptundopm, 2014.

11. TOCT P 1CO 30301-2017 «CUBU/. Cucremsl yrpaBieHUIOKyMeHTaMU. TpeOoBaHUA». —
M.: Crangaptunadopm, 2017.

12. TOCT P 7.0.97-2018 «CHUBUJ. OpranuzaiimoHHO-pACHOPSIAUTENIbHAS JTOKYMEHTAIIHS.
TpeboBanus k opopmiieHH0 1oKyMeHTOBY». M.: Ctanaaptundopm, 2018.

Lononnumenvhoie

1. TOCT P 1.5-2012 «Cranpaptuzanusi Poccuiickoit ®@enepanuu. CtangapThl HallMOHAJIbHBIE.
[IpaBuia moctpoeHus, n3I0kKeHus, opopmiieHus 1 odbo3zHaueHus». M.: Crannaptundopm, 2012. 24 c.

2. TOCT P 1.7-2008 «Cranpaptuzauusa B Poccuniickoit ®denepanuu. CtaHaapTsl HalMOHAIBHBIE
Poccuiickoit ®enepauuu. IlpaBuna odopmieHus u o00O3HAYeHHS MpU pa3pabOTKE Ha OCHOBE
MIPUMEHEHUS MeXAYHApOAHBIX cTaHAapToB» -M.:Ctanaaptundopm, 2008.

3. TOCT P 51141-98. [lenonpousBoJACTBO M apXWBHOE 1eio. TepmMuHbl U onpeneneHus. M.:
I'occranmapt Pocenn, 1998. 7c.;
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4. T'OCT 6.10.4-84. I[lpunanve OPUIUYECKON CHIIBI JOKYMEHTaM Ha MAlIMHHOM HOCHUTEJIE U
MalIMHOIPaMME, CO3/1aBa€MbIM CPEACTBAMU BBIYMCIUTENBbHON TeXHUKU. M.: ['occTtannapt, 1984.

5. TOCT P 6.30 — 2003 YHudumupoBaHHbIE CHUCTEMBbI JOKYMEHTAIMH. YHUMUIIMPOBAHHAS
CUCTeMa OpraHU3aIMOHHO-PACTIOPSAUTEILHON JOKyMEHTauuu. TpeOoBanus K  0O(GOPMIICHUIO
nokymeHToB. M. M3a-Bo crangaptos, 2003

6. TOCT P UCO 9000-2015 Cucrembl mMeHemxMeHTa kKauecTBa. OCHOBHbBIC MOJOXEHHUS U
cnoBapb. M.: Cranmaptundopm, 2015;

7. TOCT P HCO 9001-2015 Cucrembpl MeHEIXKMEHTa KauyecTBa. TpeOoBaHus. M.:
Crannmaptundopm, 2015;

8. TOCT P 1CO 9004-2004 Cuctembl MEHEP)KMEHTa KauecTBa. PekoMeHJaluy 1o yIydIeHu o
nesitepHOoCTH. M.: Ctanmaptundopm, 2004;

9. UCO 15489-2 2001(R) «Mudopmanus u goKyMeHTalms. YTpaBieHus 3anucsiMu. Yactb 2».
I'occranpapt Poccun. ®I'YII BHUNKN.M.: 2003.

10. UCO 15489-1 -2001 (R) «Mupopmarus u foKyMeHTaIMs. YTpaBieHus 3anucsiMu. Yacts 1:
O6mme TpedoBanus». ['occranaapt Poccun. ®I'YIT BHUUKHW.M.: 2003.

Jlumepamypa
OcHosHas
1. Bapnamona JI.H. CtannapTtu3zanus ynpasieHus JokyMeHTaMu. YueOHuk. M.: 3n-Bo
TEPMUKA, 2018. 504 c.
2. Bapnamosa JI.H. Crannaptuzanus nenonpousBojictBa B PCOCP-CCCP-P®: YyebHoe
nocobue. M.: U3n-Bo «CriytHHK+», 2016. 200c.
3. Bapmnamosa JI.H., baton JI.C., bactpukoBa K.A. Ynpasienue fokyMeHTaIue: AHIIIO-PYCCKUN
AHHOTHPOBAHHBIN CJIOBaph CTaHAAPTU3UPOBAHHON TepMuHOIoruu. M.: U3a-Bo «CriyTHUK+Y,
2017.399c¢

OONOIHUMENbHAS
1.KpsioBa I'.JI. OcHOBBI cTanAapTU3aiuu cepTudUKanym, MeTposioruu: yueonuk aius BY3os,
3-e u3a. — M.: U3n-Bo «XOHUTU», 2006. — 671 c.
2. Tlocteika B.M. HaydHo-meroamueckue ocHOBBI ctanmaptusamuu. — CII0, u3n-Bo AcrtepuoH,
2007. — 264 c.
3. CoxoBa A.H. PasButHe  TOCYZapCTBEHHOW  CTaHIApTH3AllMA  OPraHHU3AIMOHHO-
pacnopsauTensHbIX JokyMeHTOB// Cekperapckoe neno. — 2003. - Ne 5. — C. 15-18
4. U3 ucropun cranpaptuzauuu nokymeHToB B CCCP. BenomcrBennas yHudukanus 1920-x
roqos. // Tpyast BHUMJAI. — T.2. - M., 1973.
5. Kpreuiosa I'.JI. OcHOBBI cTaHapTU3ALUH CEPTUPHUKALIMU, METPOJIOTUH: yueOHUK 171 BY30B, 3-
e m3a. — M.: Uzg-so «OHUTHN», 2006. — 671 c.
6. Tlocteika B.M. Hayuno-meTtoamueckue ocHOBBI ctanmaptu3ammu. — CII6, m3n-Bo ActepuoH,
2007. — 264 c.

6.2 IlepeueHnb pecypcoB HHGOPMALNHOHHO-TETEKOMMYHUKANMOHHOU ceTn « AHTEpHET».

Harnwonansnas saekrponnas oudmuorexka (HOB) www.rusneb.ru
ELibrary.ru Hayunas snexktponnas 6udianoreka www.elibrary.ru
Onektponnas oudiauorexa Grebennikon.ru www.grebennikon.ru
Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

Taylor and Francis

JSTOR
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«OdunuansHbIii HHTEPHET-TIOPTAJ TPaBOBOM MH(pOpManum». - PexxuM goctyma: www.pravo.gov.ru,
CBOOOTHBIH

«Odunuanpuplii callT OenepabHOTO areHTCTBA M0 TEXHUUYECKOMY PETYIHPOBAHUIO U METPOJIOTUNY. —
Pexxum goctyna: Wwwgost.ru, cBoOOOaHBIH.

«OdunuanpHelii caiit Beepoccuiickoro HayuHO-HCCIEI0BATENbCKOTO HHCTUTYTa JOKYMEHTOBEICHUS
u apxuBHoro nena (BHUMIAAD)» - Pexxum nocryna: www.vniidad.ru, ceo0otHbIi.

6.3 TIIpodeccuoHabHbIe 6a3bl AAHHBIX H HH(POPMANMOHHO-CIIPABOYHbIE CHCTEMBbI
JHoctyn k npodeccuonanbubiM 6a3am nanubix: https://liber.rsuh.ru/ru/bases

NudopmannoHHbIe CIIPABOYHBIE CHCTEMBI:
1. KoncynbTanT I[mroc
2. ["apant

7. MaTepua/jibHO-TeXHHYeCKOe o0ecredeHue JUCHUIINHBI

Jns  obecrnedeHus — JUCLMIUIMHBI — HCHOJB3YETCS  MaTepuajbHO-TEXHMUYecKas  0aza
00pa30BaTENFHOTO YUPESKICHUSA: YUeOHBIC ayAUTOPUHU, OCHAIIEHHBIE KOMITBIOTEPOM U MPOEKTOPOM
IUIs IEMOHCTPALUU Y4eOHBIX MaTepUaJIOB.

CocraB MporpaMmMHOI0 oOecrieueHusI:
1. Windows
2. Microsoft Office
3. Kaspersky Endpoint Security

8. OdecnieyeHne 06pa30BaTEJHLHOIO NMPOIECCA IJIsl JIMI[ ¢ OTPAHHYEHHBIMH BO3MOKHOCTSIMH
310pPOBbSI M HHBAJIHN/I0B

B xome peanusanuu IUCLUIIIMHBL HUCIOJIB3YHOTCSA CIEAYIOIIME JONOJIHUTEIBHBIE METOJbI
o0ydeHusl, TEKYyIIEro KOHTPOJISI YCHEBAEMOCTH M MPOMEXKYTOUHOM arTecTaluu OOydaromuxcs B
3aBHCUMOCTH OT UX MHIMBHUIYaJIbHBIX OCOOEHHOCTEMH:

® /Ui CJENbIX M CJIA0OBUIAIIMX: JIEKIUU O(QOPMIISIIOTCS B BHJIE€ JIEKTPOHHOI'O JJOKYMEHTa,
JOCTYITHOTO € TOMOUIbI0 KOMIIBIOTEPA €O CIELHUAIM3UPOBAHHBIM IMPOTPAMMHBIM OOECIIEUEHUEM;
MIUCbMECHHBIE 3alaHUs BBIIOJIHAIOTCA Ha KOMIIBIOTEPE CO CIELHMAIM3UPOBAHHBIM IIPOTrPaMMHBIM
o0ecrieueHneM WJIM MOTYT OBIThb 3aMEHEHBbl YCTHBIM OTBETOM; OOECIEeUMBAETCS WHIMBUIYaJIbHOE
paBHOMepHOe ocBelieHue He MeHee 300 JOKC; s BBINOJHEHMS 33JaHUS IpU HEO0OXOAMMOCTH
MIPEIOCTABIIAECTCS YBEIMYMBAIOIIEE YCTPOIMCTBO; BO3MOMKHO TaKXKE€ HCIIOJb30BAHUE COOCTBEHHBIX
YBEJIUYMBAIOUINX YCTPONCTB; MMCbMEHHBIE 3aJaHUsl O(OPMIISIOTCS YBEIMYEHHBIM HIPU(PTOM; SK3aMeH
1 3a4€T MPOBOJATCS B YCTHOM (pOpME MM BBIMIOJIHAIOTCS B MUCbMEHHOM (pOpMe Ha KOMIIBIOTEPE.

o ISl TIyXUX W CIa0OCHbIIANINX: JIEKIUH O(QOPMIISIOTCS B BHJIE 3JEKTPOHHOTO JOKYMEHTA,
aM00  MpeaocTaBiseTCsl  3BYKOYCWIMBAIOLIAs — ammaparypa HHAWBUAYAJIbHOTO  MOJb30BAaHUS;
MMCbMEHHBIE 3aJIJaHUSl BBINOJIHSIOTCS HAa KOMIIBIOTEPE B INMHUCHMEHHOH (opme; 3K3aMeH MU 3auér
MIPOBOJIATCS B MUCBbMEHHOM (hopMe Ha KOMITbIOTEPE; BO3MOKHO MIPOBE/IEHUE B (hOpME TECTUPOBAHMUS.

® /Ul JIMIl C HapyIIEHUSIMU OIMOPHO-JBUTATENBHOIO ammapara: JIEKIUU o(GopMIISIIOTCS B BHJIE
JJIEKTPOHHOI'O JOKYMEHTa, JOCTYIIHOTO C IIOMOIIBI0 KOMIIBIOTEPA CO CHEUUATIU3UPOBAHHBIM
MPOrpaMMHBIM ~ OO€CHeYeHHEeM; MHCbMEHHbIE 3aJaHMsl BBINOJHSIOTCS HA KOMIIBIOTEPE CO
CMEeLUANTU3UPOBAHHBIM NPOIPAMMHBIM OOecrieueHHeM; IK3aMeH U 3a4€T MPOBOJATCS B YCTHOM (hopme
WJIM BBITIOJIHSAIOTCS B MMCbMEHHOM (popMe Ha KOMIIBIOTEpE.

ITpu HEOOXOUMOCTH MpelyCMaTPUBACTCS YBETUUEHUE BPEMEHHU ISl TIOATOTOBKU OTBETA.

[Ipouenypa mpoBeneHUs MPOMEKYTOUHOM aTTeCTaluu AJisi OOydarolUXCsl YCTaHABIUBAETCS C
yu€TOM MX MHAMBHUIYaJbHBIX NCUX0(pU3nUeckux ocobeHHocteil. [IpomexxyTouHas artecTanus MOXKeT
MIPOBOJUTHCS B HECKOJIBKO JTaIlOB.
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[Ipu mpoBeseHWW TIPOLECAYPHl OLEHHBAHUS pPE3YJIbTaTOB OOYUYCHHS IpEIyCMaTpHBaeTCs
WCIOJIb30BAaHUE TEXHUYECKUX CPENICTB, HEOOXOAMMBIX B CBSI3U C WHIUBUAYATHHBIMH OCOOCHHOCTSIMU
oOydJarommxcsi. OTH CpEACTBA MOTYT OBITh MPEJOCTaBICHBl YHUBEPCUTETOM, WIU MOTYT
MCTIOJIb30BaThCsl COOCTBEHHBIE TEXHUUYECKUE CPECTBA.

[TpoBenenue nporeaypsl OICHUBAaHUS PE3YJIbTaTOB OOYUYCHHS JOIMYCKAETCS C UCIIOJIb30BaHHEM
JTUCTAHIIMOHHBIX 00Pa30BaTEeIbHBIX TEXHOJIOTUH.

ObGecneunBaeTcss J0CTyNl K HHGOPMAIMOHHBIM W OubOIuorpadudeckum pecypcaMm B CETH
WuTepHeT U1 Kaxaoro odydaromierocs B (hopMax, aJlaliTHPOBAHHBIX K OTPAHHYEHUSIM UX 3[IOPOBBS U
BOCIIPHUSATHS HHPOPMALIUH:

® Uil CICNBIX W CIA0OBUISIIUX: B TEYaTHOM (opme yBeIW4YeHHBIM MIpupTOoM, B (opme
AJIEKTPOHHOTO JIOKYMEHTa, B (hopMme ayanodaiina.

® JIUIs TIIYXUX U CJIA0OCIBIIIAIINX: B Ie4aTHOU (opMe, B GOpME AIEKTPOHHOTO JOKYMEHTA.

® JIJIs1 OOYYAIOIIMXCSl C HAPYIICHUSIMU OMOPHO-JABHTaTEIbHOIO armapara: B Ie4aTHOH Gopme, B
(hopMe AIIEKTPOHHOTO JOKYMEHTa, B popme ayanodaiina.

VY4eOHblE ayTUTOPUM A BCEX BHJOB KOHTAKTHOM W CaMOCTOSTEIbHON paldoThl, Hay4Has
OubnroTeka M HHBIE MOMELIEHHsI Ui OOY4YEeHHs OCHAIEHbl CIEUAlbHBIM O0OpYJAOBaHUEM U
Y4eOHBIMH MECTaMHU C TEXHHYECKHUMH CPEJCTBAMU OOYUCHHUS:

® JUIsl CJIENBIX U CJIa0OBUISILIUX: YCTPOWCTBOM JJIsi CKAHUPOBAHMS M uTeHUs ¢ kamepoi SARA
CE; nucnneem bpaiinsg PAC Mate 20; npunrepom bpaitng EmBraille ViewPlus;

e Uil TIYyXUX M cHaboCipllIaluX: AaBTOMAaTHU3MPOBAaHHBIM pabouyMM MecTOM Ui JroAed ¢
HapyIIEHHEM CIIyXa M CIa0O0CTBIIIANINX; aKyCTUIECKAN YCHUIIUTEINb U KOJIOHKH;

e i1 OOyYarOMMXCS C HApYMICHUSMH OIOPHO-IBUTATEILHOTO ammapaTa: IepeIBHUKHBIMH,
peryaupyeMbiMu 3proHomudeckumu naptamu CH-1;, KOMIbIOTEpHOM TEXHUKOW €O CIIELUAIbHBIM
MIPOTPaMMHBIM 00ECTICYECHHEM.

9. MeToauuecKkue MaTepHuaJibl

9.1 IlnaHbl ceMUHAPCKHUX 3aHSITHI

Tema 2. Opranusanusi cuctembl cranaaprusanuu B Poceniickoit @enepannn

Llenv 3anamus — uzyuenue opeanu3ayuoOHHOU cucmemsl cmarnoapmusayuu 6 P@O

Bonpocul onsa 0b6cyscoenus:

- Mctopust cTaHOBJIEHUS M Pa3BUTHs CUCTEMBI CTaHAapTh3anuu B PO.

- XapakTepuCTHKa 3aKOHOJATENbHBIX, HOPMAaTUBHO-NIPABOBBIX  AKTOB, HOPMaTHBHO-
METOJIMYECKUX JIOKYMEHTOB M CTAaHJApTOB, PETIAMEHTUPYIOIIMX THPOIECChl CTaHAapTH3aluu B
Poccuiickoit denepanun.

- Opranbl crangaptuzanuu u ceprudukanuu Poccuiickoit deaepannu 1 ux HHHOPMAIIMOHHBIS
pecypcehl.

Koumponvhwvie sonpocui:

- HopmatuBHO-TIpaBoBO€ oOecrieueHue MpoIeccoB CTaHAAPTU3AINH;

- Oprasbl, BOBJIEUEHHBIE B MIPOIIECC CTaHAapTU3aMH (BKiItodas ctanaaptuzanuio J10VY);

- [Ipo6nems! B3aumopeiictus TK u T.11.

Cnucok ucmoyHuxko8 u 1umepamypbl.

- UCTMOYHUKU (OCHOBHbIE, OONOJIHUMENbHbLE)!

1. ®enepanphbiii 3akoH oT 27 pexadpst 2002 roga Ne 184-D3 «O TeXHUYECKOM PETYITUPOBAHII)
/I Cobpanue 3akonoaarenbctBa Poccuiickoit deneparuu. 2002. Ne 52. Y.1 (30 nexadps)

2. TOCT P 1.12-2004 «I'ocynmapctBeHHas cuctema ctanaaptuzanuu Poccuiickoit denepanmm.
CranpmapTu3anus 1 CMEXHbIE BUJBI AeATeIbHOCTU. TepMuHbI U onpenenenus». M.: CranaapTuHpopMm,
2004. 33 c.

3. 'OCT P 1.5-2012 «Crannaptuzanus Poccuiickoii @enepanun. CraHgapThl HallMOHAJIBHBIE.
[IpaBuna nmoctpoeHust, u3noxxkeHus, opopmieHus: u oboznaueHus». M.: Ctangapruadopm, 2014. 24 c.



15

4. TOCT P 1.2-2014. Crannaptuzanust B Poccuiickoit @enepaunu. CtaHaapThl HAIMOHAJIbHBIC
Poccuiickoit ®enepaunu. IlpaBuna pa3paboOTKu, YTBEpXKACHUS, OOHOBJIEHUS U OTMEHBL. M.:
Crannmapundopwm, 2014. 15c.

- 1umepamypa (0OCHOB8HAS, OONOJHUMENbHAS)!

1. Tkauenko B.B. OcHoBbl cTranaaptuzanuu. — M.: 3a-Bo crangaptos, 1980.

2. Kpsutosa I'.JI. OcHOBBI cTaHAapTH3AIMK CEPTU(PHUKAIMUA, METPOJIOrUU: yuyeOHuk ans BY3os,
3-e u3a. — M.: U3n-Bo «OHUTU», 2006. — 671 c.

3. IMocteika B.M. Hayuno-meroauueckue ocHOBBI ctanmaptuzanuu. — CII0, u3a-so Acrepuon,
2007. - 264 c.

- CnpasouHvle U UHDOPMAYUOHHBLE U3OAHUSL.

Nudopmannonno-mpasosas cuctema «Koncynprant [Lmrocy»
WNudopmannonno-npasosas cucrema « MCCAO»

Ilepeuenv pecypcos uHgpopmayuoHHO-menreKOMMYHUKAYUOHHOU cemu « MnmepHemy.

Odunuanpaplii  caiit deaepanbHOrO0 areHTCTBa IO TEXHUYECKOMY PpETYIUPOBAaHUIO U
MeTtposioruu. — Pesxkum noctyna: Www. GOST. ru, cBoGoaHbINH. — 3ari. ¢ dKpaHa.

Tema 3. YHupUKANMS U CTAHAAPTU3ALMS JOKYMEHTOBEAYECKHX TEPMHHOB
Lenv samamua — MH3yuenue 60npoco8, CEA3AHHLIX C YHUpuKayuel u cmanoapmusayuer
OOKYMEHMO0Be0UeCKUX MEPMUHOB.
Bonpocwt ons obcyscoenus:
- TepMUHOIOTHs OCHOBHBIX MOHATUH B TaHHOH chepe U ee IBOIIOLHSL.
- YHu(ukamnus JOKyMEHTOBEIUYECKON TEPMUHOIOTHI
- Tepmunosorus, ucnonszyemas B chepe JJOY, BKitoueHHas B CTAaHJAPThI APYTUX OTpACIeH.
- OO630p mNpaBOBBIX M HOPMAaTHBHBIX JIOKYMEHTOB, COJEp’KalllUX OCHOBOIIOJArarolue
JOKYMEHTOBEIUECKUE TEPMUHBI.
- O030p M CONOCTaBJIEHUE OCHOBHBIX JOKYMEHTOBEAUECKHX TEPMUHOB B OTEUECTBEHHBIX U
MEXIyHapOAHbIX CTaHIAPTOB.
Konmponvhwvie sonpocui:
-T'OCT P 51141 -98 «JlokymeHntoBeneHue u apxuBHoe z1en0. Tepmunsl u onpeaenenus». [OCT
P 7.0.8-2013 «JlokyMeHTOBe/eHUE U apXUBHOE J€10. TepMUHBI U ONPENCIICHUA»: CXOACTBA H
pasnuyus.
- CranpapTu3aiusi TEPMUHOB «JEJIONPOU3BOJACTBO», «IOKYMEHTAI[MOHHOE oOecrneueHue
YIPABICHUSY, «YIPABICHUE JOKYMEHTaMM».
- CranapTusanusi TEpMUHOB «IOJUIMHHUKY, «KOIUS», «OPUTHHAT)
- Cranpaptuzanusi  TEPMUHOB  «JOKYMEHT»,  «JOKYMEHTHpPOBaHHas  HH(opMauus»,
«o(uUUaNbHBIN TOKYMEHT), «CIYKEOHBIN TOKYMEHT), «3alHCh»
Chucox ucmouHuko8 u iumepamypul.
- UCMOYHUKU (OCHOBHbIE, OONOJIHUMENbHbLE):
1. TOCT P 51141-98 «/lenonpou3BoACTBO U apXUBHOE fen0. TepMuHsl U onpenencHus». — M.:
W3n-Bo crangaptos, 1998
2. TOCT P 7.0.8.-2013 CHBH/. «/lenonpon3BOACTBO M apxXUBHOE Jein0. TepMuHBI H
onpeneneHus» - M.: Cranmnaptundopm, 2013.
3. TOCT P UCO 15489-1-2007 «CUBM/. YnpaBnenue nokymeHtamu. O0mue TpeGoBaHUSNY. -
M.: Craamaptundopm, 2007
- Iumepamypa (0CHO8HASA, OONONHUMENbHAS):
1. Bapnamosa JI.H. Cranmaptuzanust ynpaBieHUs] TOKYMEHTaMH: COBPEMEHHOE IOJIOKEHUE eIl
// Marepuansl  MexayHapoaHoil  koHpepenumn —mamsatH  T.B.Kysnemooit  «Ympasnenue
JTOKyMEHTAIIMEe: TIpoIIioe, HacTosIee, Oyaymee», M:PITY, 2013.
2. Bapnamosa JL.H. Cranpmaptuzanusi ynpaBieHUS JOKYMEHTALUEH: MeXIyHapOJIHBIA OIBIT
NCO u ero npumenenne B Poccun. // Bectauk PITY. - 2014. - Ne 2 (124). - C. 46-58.
3. Bapnamosa JI.H. /I[Boe u3 napua, oquHAKOBBI C JIMLA: IOPUAMYECKAs CHJIA M IOpUIUYECKast
3HAYMMOCTD JoKyMeHTa.// Jlenompon3Boactro. 2014. Ne 4. C. 14-17.
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- CnpasouHble U UHGPOPMAYUOHHbBIE U3OAHUSL.
WNudopmannonno-npasosas cucrema «Koncynprant [1aroc»
HNudopmannonno-npasoas cuctema « MMICCAO»
Ilepeuens pecypcos ungopmayuonHo-meneKoMMyHUKAyuoHHoU cemu « Mnmepremy.
Odunuanbusiii  caiit denepadbHOr0 areHTCTBa IO TEXHUYECKOMY pPETyJIUPOBAHUIO H
Mmetposnorun. — Pexxum nocryma: www. GOST. ru , cBob6oanbIif. — 3ari. ¢ skpaHa.
Odunmanbubiii caiit Koncantuaroas rpynmna « Tepmuka». [HopMmaTtuBHO-1IpaBoBas 6a3a TaHHBIX
0 JETOMPOU3BOICTBY, JOKYMEHTOOOOPOTY U apXUBHOMY Jaeny| [DnekTpoHHbIi pecype] / « Tepmukay
- DmektpoH, madH.- M., [200-]— Pexum npocryma: http://www.termika.ru/Catalog/catalog.html,
CBOOOJIHBIN. — 3ari. ¢ sKpaHa

Tema 4. YHuUKAUMA M CTAHAAPTU3ALMA JOKYMEHTOB HAa Pa3JIUYHBIX HOCHUTENAX U
TeXHOJIOTHH Pad0ThI ¢ HUMH

Lenv 3anamus — H3yuenue 60npocos, cC6A3aHHbIX €O cmanoapmusayuei OOKYMEeHmOo8 Ha
PA3IUYHBIX HOCUMENAX U MEXHON02UL pabombl ¢ HUMU.

Bonpocul ons 0bcyacoenus:

- CrapapTu3anus ¥ yHUQUKaLKs yIpaBIeHYeCKUX JOKYMEHTOB.

- Crannmaptel Ha «YHuuUUUpoBaHHbIe cucTeMbl nokymenrtauun» (FOCT P 6. - 2003).
IIpaBoBbIe 1 HOPMAaTUBHO-METOANYECKHUE JOKYMEHTHI 10 TEME.

- CranapTH3anys IporeccoB CO3/1aHus TIOKYMEHTOB Ha MAlIMHHBIX HOCHTEIISX.

- [loHsTHE «3NIEKTPOHHBIN JOKyMEHT». IIpaBoBbIC U HOPMATHBHO-METOMYECKHUE JOKYMEHTHI
10 TEME.

Konumponvnvie gonpochwi:

- HeitctByromue 'OCTro1 B obnactu IOV i1 1OKYMEHTOB Ha TPaJIULUOHHBIX HOCUTENSAX.

- TOCT P 6.30-2003 «YHuduuupoBaHHbIE CHUCTEMBl TOKyMEHTALUU. YHUPUIUPOBAHHASL
crCcTeMa OpraHU3allMOHHO-PACHIOPSIAUTENIEHOW JOKyMEHTauuu. TpeboBaHus K  OGOPMIICHHIO
JOKYMEHTOB» U €T0 BOJIIOLMSL.

- Ilomsatne  «JIOKYMEHTHI HAa  MAIIMHHBIX  HOCHTENsX». (OCHOBHBIE  CTaHIAPTHI,
periIaMeHTHPYIOIIME BOIPOCH! CO3JaHUS U MCII0JIb30BaHMSI «MALTMHOYUTAEMbIX JOKYMEHTOBY.

- CranpmapTbl, periaMeHTHPYIOIIHE paboTy C DIIEKTPOHHBIMH JOKYMEHTaMH (TpaBWiIa MX
CO3JIaHMsl, UCTIOJIb30BAHUS, BOIPOCH! OLU(PPOBKHU U T.I1.).

- CranmapTel Ha (OpPMATHI SJTEKTPOHHBIX JIOKYMEHTOB.

Cnucok UCmouHuUKo8 u Iumepamypbl.

- UCMOYHUKU (OCHOBHbIE, OONOJIHUMENbHbLE):

1. 'OCT 6.10.4-84. Ilpuganue :OpuAMYECKON CUIIBI TOKYMEHTaM Ha MAalIMHHOM HOCHUTENE U
MalIMHOTPaMMe, CO3/IaBa€MbIM CpEACTBAMM BHIYMCIUTENbHON TexHUKU. M.: ['occTtanmapt, 1984.

2. TOCT P 6.30 — 2003 VYHu(UUUpOBaHHBIE CUCTEMbI JOKyMEHTAlMU. YHUDUIUpPOBaHHAS
cHCTeMa OpraHU3aIllMOHHO-PACTIOPSIAUTENIEHOW JOKyMEHTauuu. TpeOoBaHusS K  OGOPMIICHHIO
nokyMeHToB. M. M3n-Bo cranaapros, 2003

3. .T'OCT 34.003—90. Kommuiekc CTaHIapTOB HAa aBTOMATH3MPOBAHHBIE CUCTEMBI. TEepMUHBI U
omnpenenenus. — (MHdopMarioHHast TEXHOJIOTHS).

4. TOCT 34.602—89. KomruiekCc CcTaHAapTOB Ha AaBTOMATU3HPOBAHHBIE CHCTEMBI.
Texnuueckoe 3aaHWe Ha CO3/aHUE aBTOMAaTU3MpOBaHHOM cucrtembl. — (MHpopmannonHas
TEXHOJIOTHS).

5. TOCT 28388—89. Cucrembl 00paboTku wuHPOpManuu. JIOKyMEHThl Ha MAarHUTHBIX
HOCHUTEISIX MTaHHBIX. [10psIOK BRITIOTHEHUST M OOpaIeHsI.

8. TOCT P HMCO/M3BK 15910—2002. IIpomecc co3naHus JOKYMEHTALMU I10JIb30BATENs
nporpaMMHoro cpeacta. — (MHbopManimonHast TEXHOJIOTHS).

9. 'OCT P UCO/M3K 2382-23—2004. Nupopmanuonnas texnonorus. Crnosapb. Yacts 23.
O6paboTka TekcTa.

10. TOCT 6.10.3—83. YHudpuuMpoBaHHbIE CHUCTEMbI JOKYMEHTAIMH. 3anuch HHPOpMalUuu
YHUPHUIMPOBAHHBIX JOKYMEHTOB B KOMMYHHUKAaTUBHOM (hopmare.
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11. TOCT P 52292—2004. DnexktpoHHbIit 00MeH uHbopmarueir. TepMUHBI 1 OnpeneneHus. —
(MudopmaronHast TEXHOJIOTHUA).

12. TOCT 7.65-92. CUBU/I. KunogokyMeHTbI, (POTOJOKYMEHTHI, JOKYMEHTHI Ha MUKpPO(UIIIaX.
OOmre TpeboBaHUS K apXUBHOMY XPaHEHUIO.

13. OCT 55.2-84. ®ortopokyMeHThl. [IpaBmiia rocyaapCTBEHHOTO XpaHEHHUS OPUTMHAIOB U
CTpaxoBbIX Konuil. Texuuueckue TpeOoBaHMUS.

14. TOCT 13.1.101-93. MukpodunbM IOKyMEHTa Ha IMpaBax MOMIUHHHKA. [lopsimok
W3TOTOBJICHUS, YU€Ta, XPAaHEHUS U IPUMEHEHHUS.

15. OCT. 55.1-84. JlokyMeHThl Ha IUICHOYHBIX HocHUTensX. [IpaBuia rocyaapCTBEHHOTO
XpaHEeHHsI OPUTMHAJIOB U CTPAXOBBIX KOMHMH KHHOJOKYMEHTOB M JOKYMEHTOB CTPaxoBOTo (oHja.
Texuuyeckue TpebOBaHUS.

16. TOCT 7.68-95 MexrocyaapcTBeHHbIl craHaapt. CucremMa CTaHAApPTOB MO HH(pOpMAIUH,
OubaMoTeyHOMy U wu3AarenbckoMmy neny. DoHO- U BUIACOJOKYMEHTHl. OOmue TeXHUYeCKHe
TpeboBanus Kk apxuBHoMy xpanenuto. C 01.07.96

17. TOCT 7.69-95. (MCO 5127-11-83) MexrocynapctBennblii crangapr. CHUBU/.
AynuoBusyanbHble 10KyMeHTbl. OcHOBHbIE TepMHuHBI U omnpenenenus. C 01.07.1997 , nepeusn c
n3meHeH. 23.06.2009

18. TOCT 2.001-70. Emunas cuctema koHCTpykTOpckoil mokymeHtanuu (ECKI). OOGmue
noyioskeHus. M., 1985.

19.TOCT 2.501.-68. ECK . IlpaBuina yuera u xpanenusi. M., 1985.

20. 'OCT 21.001-77. Cuctema npoexTHo# nokymeHTauuu s ctpoutensctsa (CIIIC). O6mue
moJtoxkerus. M.,1980.

21. TOCT 3.1001-81. Enunas cucremMa TEXHOJIOTUYECKOW AOKyMeHTaruu. OOIue MmooKeHus
M., 1984.

22. T'OCT 28388-89. Cuctembl 00paboTku nHpopmanuu. JJOKyMEeHThl HA MAaTHUTHBIX HOCUTEIISX
nauHbIX. [lopsinok BeimonHeHust U oOpamienus. M., 1989.

23. T'OCT 621.1-78 YuuduuupoBaHHble CUCTeMbI JoKyMeHTauu. CucremMa JOKYMEHTAIUU 0
n300peTreHusM u oTKpeITusiM. OcHOBHBIE TonoxkeHus. M.: ['occrangapt, 1978. 12 c.

24, TOCT P HCO 23081-1-2008 «CHBUJ. IIpouecchl ymnpaBieHUs IOKyMEHTAMHU.
Meranannsie nis qokymeHToB: Yacte 1. [lpunnunsi»y. M.: Ctangaptuadopm, 2008

- 1umepamypa (OCHO8HASA, OONOJIHUMENbHAS):

1. Kokxoper B.M. OcHoBBI cTanmaptu3aiiud B WH()OPMAIMOHHBIX CHUCTEMax: YUYEOHUK s
CTYZICHTOB BY30B, OOYyYalOIIMXCS MO CIEUaTbHOCTH «/lOKyMEHTOBeleHHE U JOKYMEHTAI[MOHHOE
obecrieuenue ynpasienus». — M.: M3n-Bo crangapros, 1988. — 239 c.

2. Anexcanapouu [.51. Cranpmaptuzanust OQUCHBIX DIEKTPOHHBIX JOKyMeHTOB. Mcropus
Bonpoca//3amuta uapopmanmu. Uucaiia. — 2007. - Ne 4. — C. 26-27

4. Murtuenko O.1O., PeickoB O.M. ®opmaTbkl 37€KTPOHHBIX JOKYMEHTOB, MPUMEHSEMBIX B
ynpasiendeckoi nestensHocty // Cexperapekoe neno. — 2004, - Ne 10. — C. 28-32

5. PrickoB O.M. HaumoHanbHBIN CTaHAApPT Ha OINHUCAHME HIEKTPOHHBIX HH(POPMALMOHHBIX
pecypcoB // demonpoussoactso. — 2005. - Ne2. — C. 54-59

6 Ky3un A.A, Pomane JI.M. Kunodortoapxussl: Yue6HOe mocodue. M.,1982.

7. MarunoB B.M. KuHonokymMeHThI B KOHTEKCTE ucTopruueckoro 3Hanus. M.:PI'TY, 2005.

- CnpasouHvle U UHGOPMAYUOHHbIE U3OAHUSL.

Nudopmannonno-npasosas cuctema «Koncynprant Ilmocy»

WNudopmannonno-npasosas cucrema « MCCAO»

Ilepeuenv pecypcos ungpopmayuoHHo-menreKoOMMyHUKAYUoHHoU cemu « Mnmepremy.

OdunmanbHpiii caliT @enepabHOTO areHTCTBA M0 TEXHUYECKOMY PETyJINPOBAHUIO U METPOJIOTHH.
— Pexum mocryma: www. GOST. ru , cBoOoaHBIH. — 3ari. ¢ sKpaHa.

OdunmanbHbIi caiT Bcepoccuiickoro Hay4YHO-HUCCIIEIOBATEIBCKOTO WHCTUTYTA
NoKyMeHToBeneHus u apxuBHoro aena (BHUMIAL) [Onextponnsiit pecypc] /BHUUIAJ -
OnekTpoH, aaH.- M., [2001].— Pexxum gocryma: www.vniidad.ru, cBoboaHbIid. — 3ari. ¢ sKpaHa.
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Tema 5. Ctanpaprusanus B 00J1actax, cMexkHbIx ¢ JJIOY
Llenv 3anamus — uzyuenue acnekmose cmanoapmuzayuu cgep, cmedxncnvix ¢ JOY
Bonpocwt ons oocyscoenus:
- TepMHHOIOTHYECKHE CTAHAAPTHI CMEKHBIX 00JIACTEH.
- llenecooOpasnocTth ucnonab3oBanus B JIOY.
- [Ipo6sieMbl COBMECTUMOCTH U IIyTH UX YCTPAHEHUS.
KoumponsHule gonpocur:
- CranzapTsl Ha aBTOMaTu3upoBaHHbIM cucteMsl yrpasienus ('OCT 25.702-85; TOCT 34.03-
90; 'OCT 34.601-90; TOCT 35.003-90).
- CoBpeMeHHBIE CHE(PUKAIMN HAa CHCTEMBI AJIEKTPOHHOTO JOKYMEHTO000pOTA.
- Crannaptsl cuctembl MeHekMeHTa kadecTBa (TOCT P CO 9000-2008; TOCT P UCO 9001-
2008 u np.).
- CranaapThl Ha CUCTEMbI YIIPABIEHUS TOKyMeHTaMu (MexXayHapoaHbie cranaaptel UCO cepun
30300) u cnenmduka ux BHeApeHus B Poccun
Chnucox ucmoyHuKo8 u 1umepamypul.
- UCTMOYHUKU (OCHOBHBIE, OONOJIHUMENbHbLE)!
1. UCO 30300:2011 (R) «Mudopmanus u gokymeHTarus. CucteMbl yIpaBleHUs TOKyMEHTAMU.
OO01111e OoJI0KEHUs U CIIOBaphy.
2. 1CO 30301:2011 (R) «Mupopmanust u qokymenTtanusi. CUCTEMBbI YIIPaBICHUS JOKYMEHTaMH.
TpebGoBanus».
3. TOCT P HUCO 30301-2015 «Hudopmauust u noxkymeHrauus. Cuctema MeHEIKMEHTa
3ammmcein». — M.: Cranmaptunadopm, 2015.
4. TOCT P HUCO 9000-2008 Cucrembl MeHemxMeHTa KadecTBa. OCHOBHBIE MOJI0XKEHUS U
CJIOBapb;
5.TTOCT P CO 9001-2008 Cuctembl MEHEKMEHTa KauecTBa. TpeOoBaHuMS;
6. TOCT P UCO 9004-2001 Cuctembl MEHEPKMEHTA KauecTBa. PeKOMEH1aliuy 110 yJIy4IlIEHUIO
JeSITEIbHOCTH.
- umepamypa (0OCHOB8HASA, OONOJHUMENbHAS)!
14. MatseeB U., Mouceenko E. /IBa Beka u 77 JeT: UICIOJIHUTEIbHAS BJIACTh U CTAHIAPTU3ALIMS
// Crarmaptel 1 kagecTBO. — 2002. - Ne 12,
15. BemmioB B.A., AprembeB b.I'. Texundeckoe peryinupoBaHue: 0€30MaCHOCTb U Ka4eCTBO. —
M.: ®I'VII «Crangaptundopm», 2007. — 696 c.
- CnpasouHvle U UHGOPMAYUOHHbBLE U3OAHUSL.
NupopmannonHo-npasosas cuctema «Koncynprant Ilmoc»
WNudopmannonno-npasosas cucrema « MCCAO»
Ilepeuenv pecypcoé ungpopmayuoHHoO-menreKOMMYHUKAYUoHHoU cemu « Mnmepremy.
Odunuanpuplii  caiit  ®egepanbHOrO0 areHTCTBa IO TEXHUYECKOMY PETYJIUPOBAaHUIO H
MmeTposorun. — Pexxum nocryma: www. GOST. ru , cBoboaHbIi. — 3ari. ¢ skpaHa.

Tema 6. Ctanpapruzanus JJOY Ha coBpeMeHHOM ITane.

Lenv 3anamus — uzyuenue éonpocos cmaroapmusayuu /JOY na cospemennom smane

Bonpocwt ons obcyscoenus:

- HopmaTuBHBIE JOKYMEHTBl M CTaHAAPTHI, PErJaMEHTHPYIOIIUME MpPOIEcChl pa3pabOTKU U
BHenpeHus cranaaptos JJOY B PO.

- Cucrema cTaHIapTOB 0 UH(pOpMaIK, OubimoredHoMy U u3arensckomy aeiy (CUBU]I).

- Opranbl W CTPYKTypbl, ydacTByloIuHMe B Imporecce crangaprusauun OV B PO. Ux
pa3paboTKH.

- OO1IecTBeHHBIEC OpTaHU3AIlNH, YIaCTBYOIHE B Tipoiiecce cranaaptusanuu JJOY B POD.

Koumponvnvie sonpochwi:

- Poccrananpat/TK 191 «HayuHo-Texnuueckas wHbopmMarus, OHOITHOTEYHOE W W3AaTEIbCKOE
neno» (BUHUTHN).

- Poccrananmapt/TK 191/11K 4 «YnpaBnenue goxkymenrtamueiny (BHUNIAN).
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- Poccranagapt/TK 459/T1K 6 «XKu3HEeHHBINH UK 3JIEKTPOHHOTO AOoKyMeHTooOopoTay (D0C).
Poccrananapt/TK 076 «Cuctemsl mernemxmenTa» (BHUUC).

- [lepeuncnuth cOBpeMEHHbIE HALIMOHAIBHBIE CTAHAPTHI, UcToNib3yeMbie B JIOY.

- IlepeuncauTe pOCCUICKME AaHAJIOTHM MEXIYHApOAHBIX CTAHJAPTOB [0 YIPABIEHUIO
JTIOKyMEHTalueu, ucnoiibzyeMbie B JIOY Ha COBpeMEHHOM 3Tarie.

Chucox ucmouHuko8 u 1umepamypul.

- UCTOYHUKU (OCHOBHbIE, OONOJIHUMENbHbLE):

1. TOCT P UCO 15489-1-2007 «Cucrema cranaapToB mno uHpopmaruu. bubinoreuHomy u
M3aTelIbCKOMY Jenmy. YpaBieHus fokymeHtamu. Oomue tpedoBanus». M.: Crangaptundopm, 2007.
32¢.;

2. TTOCT P HMCO 23081-1-2008 «CUBU . IIporeccr ynpaBieHus T0KyMeHTaMHu. MeTagaHHbIe
st nokymeHToB: Yacts 1. [Ipunnune». M.: Crangaptundopm, 2008

3. TOCT P HCO 22310 — 2009 «CHUBM. PykoBOACTBO i pa3paOOTYMKOB CTaHJIAPTOB,
CTAaHABJIMBAIOIIMX TPEOOBAHUS K YIIPABIEHUIO JoKyMeHTaMmy. M.:Crangapruadopm, 2009

4. TOCT P 7.0.8.-2013 CHUBU/J. «/lemonpou3BOACTBO W apXUBHOE Je€j0. TepMHUHBI U
OIIpEACICHUS.

5. TOCT P HCO 30301-2014 «Uudopmauust u noxkymeHtrauus. Cuctema MeHEIKMEHTa
3amuceit». — M.: Craanaptundopm, 2014.

6. TOCT P HCO 30300-2015 «CHUBHJ. Cucremsl ympabieHuss gokymeHTamu. OoOuiue
MOJIOKEHHS U clioBapb». — M.: Crangaptuadopm, 2015

7. TOCT P HCO 30301-2014 «HUudopmauust u noxkymeHrauus. Cuctema MeHEIKMEHTa
3anucei». — M.: Crannaptundopm, 2014.

8. T'OCT P UCO 30301-2017 «CUBU/. Cuctemsl ynpaBieHUsIOKyMeHTaMu. TpeOoBaHUs». —
M.: Cranmpaptuadopm, 2017.

9. TOCT P 7.0.97-2018 «CHUBUA. Opranu3zaiuoOHHO-pacCIOpPAIUTENbHAS JIOKYMEHTALUS.
TpeboBanus k opopmiieHHIO ToKyMeHTOBY». M.: Cranmgaptuadopm, 2018.

- 1umepamypa (0OCHO8HASA, OONOJHUMENbHAS):

1. Bapnamosa JI.LH. Crannaptuzanus ynpaBieHHs JOKYMEHTaMHU: COBPEMEHHOE MOJIOKEHHUE AeI
/I Martepuansl  MexayHaponHoil koHdepenuuu namsatd  [.B.KysneuoBoit «YmpaBnenwue
JTOKYMEHTAIMel: polnioe, HacTosiee, Oyaymee», M:PITY, 2013.

2. BapnamoBa JI.LH. Crangaptuzanus ynpaBieHMsI JOKYMEHTALUEH: MEXIyHapOAHBIA OIBIT
NCO u ero npumenenne B Poccun. // Bectauk PITYVY. - 2014. - Ne 2 (124). - C. 46-58.

3. Bapnamoa JIL.H., UCO 15489-1:2001 «Mudopmanuss ¥ IOKyMeHTauus — YIpaBlieHHE
JIOKyMEHTaMW»: €Ille OJWH IIaHC BO3POJUTH TOCYJAapCTBEHHOE peryiaupoBanue B chepe JOY //
JlokymMeHTansi B HMH(OPMAIMOHHOM OOIIECTBE: 3aKOHOAATENbCTBO W CTaHAApThl. Jlokmanasl u
coobmenus Ha XI| MexayHapoqHOW HaydyHO-TIpaKTUYECKON KoHepeHun. 22-23 Hoa6ps 2005 r. M.,
2006.C.271-274

4. BapnamoBa JI.H. CoBpemeHHoe cocTosiHue nen B cdepe cTaHIapTH3alMU IPOIECCOB
JOKYMEHTAIMOHHOTO obecrieueHust ynpasieHus: onbIT Poccun // Tpyabl TpeTbell MexyHapoIHOMN
KoHpepeHmn «CraHmapTuzanus THPOPMANMOHHBIX TEXHOJOTHA W mHTeporepadensHocts —SITOP
20090ckaa, - C. 137-140.

5. Bapnamosa JI.LH. TOCT P MUCO 15489-1-2007: 3nauenue ninst Poccuu // JlenonponsBoACTBO U
JTOKyMeHTO0000poT Ha npeanpustun. 2007. Ne 3.C.18-19;

6. Jlapun M.B., Bapnamosa JI.H. HanwmonanbHbll cTangapT «YIpaBileHUE JITOKYMEHTAMH.
Oo6mue TpedoBanus» [lepcnextuBsl nmpoekta. (Kpyrisiii cton B penakiuu xypHana) / CrpaBOYHHK
cekperaps u opuc-meHemrepa. 2007. Ne 2. C.8-20.

- cCnpasouHvle U UHDOPMAYUOHHBLE U3OAHUS.

Nudopmannonno-npasosas cuctema «Koncynbrant [lmoc»

WNudopmannonno-npasosas cucrema « MCCAO»

Ilepeuenv pecypcos ungpopmayuoHHoO-menreKOMMYHUKAYUoHHoU cemu « Mnmeprempy.

Odunmansublil caiit deepaTbHOrO areHTCTBA MO TEXHUYECKOMY PEryJIMPOBAaHUIO U METPOJIOTHH.
— Pexum pocryma: www. GOST. ru, cBoOoaHBIH. — 3ari. ¢ sKpaHa.
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OdunmanbHpIT cairt Bcepoccuiickoro HAY4YHO-HCCIIEIOBATEIHCKOTO WHCTUTYTa
noKyMeHToBeneHus: u apxuBHoro nena (BHUUIAAJ) [Onexrponnsiii pecypc] /BHUMIAJ -
DnekTpoH, aad.- M., [2001].— Pexwum goctyma: Www.vniidad.ru, cBo6oaHbIi. — 3ariL. ¢ 9KpaHa.

9.2 MeToanyeckne peKOMEHIAUMH N0 NOAT0TOBKE NUCbMEHHBIX padoT

Bce mnuceMmennble paboThl (IOKIAABI, 3cep, pedeparsl) AOKHBL OBITh O(GOPMIEHBI O
YCTaHOBJIEHHBIM TpeOoBaHUSAM (00JIOKKA, OIJIaBIEHUE, COJEp>KaHUE, CIUCOK HCTOYHUKOB U
TUTEPATyphl) U COACPKATh HA CBOEH 00JI0kKKe MmoHbIe cBeneHus o0 aBTope (PUO, dakynbTeT, Kypc,
HaIpaBlieHUE MOJArO0TOBKH, MPO(uib, HAMMEHOBAaHUE JHUCIUIUIMHEI 10 KOTOPOM OHA HamucaHa | T.I1.).
Bce nuceMeHHbIE pabOTHI TOJDKHBI OBITH HANMCAaH Ha OCHOBE MCTOYHUKOB, O(PUIMAIBHBIX CAaHTOB H
JUTEpaTyphl ¢ yKa3aHHEM CCBhUIOK Ha HHMX B TEKCT€ M IOJHBIM OHUOIMOrpauyecKuM OINHUCAHUEM
MCTOJIb30BAHHBIX PECYPCOB B CITUCKE HCTOUHUKOB U JIUTEPATYPHI.

[Tucemennsie paboThl (dcce, nOKIan, pedepar) pa3IMyUaroTCs MEXIy cOo00M Mo o0bemMy H
riyOuHe mpopaboTKu m3ydaemoro Bompoca. O0beM 3cce He NOMbKeH mpeBbimath 1-3 crp. OObem
JIOKJIa/1a 3aBUCUT OT BBIOpAHHOW TEeMbI, HO HEe Ao/bkeH mnpeBbimarh 10-15 ctp. O6veM pedepata
3aBUCHUT OT BBIOpaHHOI TeMbl OT 15 110 25 c1p.

IIpunoxenue 1. AHHOTaIUSA
paboueil mporpamMMbl JUCLUTITAHbI

AHHOTALIMSA PABOYEH NPOT'PAMMBI JIUCHUTJIAHBI

Jucuumnmba «OpraHu3almoHHble  OCHOBBI  cTa”japtusauun  JIOY» peanusyercs Ha
(dakynbTeTe apXWMBOBEACHHS M JIOKYMEHTOBEICHUS KAMeopolu ucmopuu 20Cy0apCmeeHHbIX
yupescoeHull U 00ujecmeenHbIX OpeaHUu3ayuli

[lenb JOUCUUIUIMHBL: - HW3YYEHME TEOPETUYECKMX MpoOJeM U NPUKIAJHBIX AacleKTOB
CTaHJapTH3alMU JOKYMEHTAMOHHOr0 o0ecneueHus ynpasienus (nanee J10Y).

3arauu JUCIUIUINHBIL:

- U3Y4YEeHHE OCHOBHBIX MOHITHUH, UCIOJIb3YEMBIX MPHU MPOBEIEHUH paboT MO CTaHIApTU3ALMH
chepst 1OV

- n3yuyenue ucropuu cragaaprusanuu OV B Poccnn;

- U3y4eHUe HOpMaTUBHO-TIPABOBBIX OCHOB cTaHaapTusauuu JOVY;

-  U3yyeHHEe MH(QOPMAIMOHHBIX CHCTEM U OCHOBHBIX HH(OPMALMOHHBIX PECYpPCOB,
HCIOJIb3YEMBIX IIPU OpraHU3aluH U MPOBeIeHUH padoT 1o cranaaptuzauuu 0V,

- U3y4eHHUEe CTaH/apToB, peryaupyromux chepy JOY B PO.

JucuunnuHa HampaBjieHa Ha (POPMUPOBAHUE CIEIYIONINX KOMIETSHIIHNA:
IIK-1 CnocoGHOCTh TNPUMEHSTh HAYYHO-METOJUYECKUE OCHOBBI JOKYMEHTOBEACHHUS U
apXUBOBE/ICHUA B IpodeccnoHanbHoi cdepe

B pe3ynbrate 0CBOSHUS TUCIUIUIMHBI O0YYaIOIIHIACS TOMKEH:

3HaTh: OCHOBHBIE ATaIbl U 3aKOHOMEPHOCTH UCTOPUUYECKOTO PAa3BUTHS POCCUUCKOTO 00IIIeCcTBa
Y TOCYJIapCTBa; OCHOBHBIE METOJIbI U CPEACTBA MPOBEACHUSI TEOPETUUECKUX UCCIIEIOBAHUI; HCTOPHUIO
CO37IaHUsI U Pa3BUTHA WH(OPMAITMOHHBIX TEXHOJOTHH M KOMIBIOTEPHOW TEXHUKH, WCIIOJIH3yEMOU B
JIOKYMEHTAITMOHHOM OOECTICUEeHUH YIIPABJICHUS U apXUBHOM JIEJe

YMeTh: TpPUMEHSATh  TOJYYCHHBIE TEOPETHYECKHE 3HAHWS JUIA  PEIICHHS  3a1ad
npodeccHoHABHON AESITeNbHOCTH; UCTIOIh30BaTh KOMITBIOTED U WHYIO OPTraHU3alMOHHYIO TEXHHKY,
WCIIONB3YEMYIO B JIOKYMEHTAIIMOHHOM OOECIEYeHUH YIIPaBJICHUS B TMPAKTHYECKON MEATETbHOCTH
Brnagerp: HaBplkaMM TIOMCKAa ©  HCMOJB30BAaHUS HUCTOpUYECKOW uWHQOpManuu B  CBOeH
poeCCUOHAIBPHON NIeATEIbHOCTH; HaBBIKAMHU MPOBEIACHUS TEOPETHUYECKUX UCCIICIOBAHUIN B paMKax



21

o0pa3oBaTeNbHOrO Tpollecca U JalibHeWmeld mpodecCHOHATbHON ACATEIHHOCTH, HaBBIKAMHU
UCTOJb30BaHUSI HH(OPMAIIMOHHO-TIPABOBBIX 0a3 JaHHBIX, COCTaBJICHHsS Oubnuorpaduyeckux u
apXMBHBIX 0030pOB ISl PELICHNUS TIOCTABICHHBIX 3a/1a4.

[To nucruIuiiHe IpeTycMOTpEeHa TPOMEXKYTOUHAs aTTecTalus B hopme sx3amena.
OO0m1as TpyJ0EMKOCTh OCBOCHHSI TUCLIMIUIMHBI COCTABIISIET 3 3aU€THBIX €IUHUIIBI.



